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INSTRUCTOR MODULE
TRAINING SLIDES



This Module is designed to assist CIC’s in the new accreditation and 
tracking process of CME hours and programs with the CNYEMS 
Program.

This process is to be used for*:

*Pilot Core Hours (outside of standard original/refresher courses)

*In services

*Miscellaneous Training, where CME credit is to be issued.

*For training not tied to a NYS DOH EMS Course, a curriculum, with outline, objectives, and intended 
number of CME hours must be submitted to CNYEMS 14 days prior to the date of the training.



Click on Login link

To access the program, simply go to www.cnyems.org, and login.  

http://www.cnyems.org/


Enter your User Name and

Password.



New links will occur for 
instructors ONLY!

To enter information for a class, click on “Request a Class”.



Top of “request 
a class” page



Bottom of “request a 
class” page



Fill in appropriate 
information for the class 
you are requesting.



After submitting, you will get 
an acknowledgement that 
your class has been 
received.



Once the class is given a unique 
“course number” by the CNYEMS 
office, it will appear on the training 
calendar on the CNYEMS website.



If you click on the link 
on the calendar, the 
information that was 
entered when the class 
was submitted will be 
displayed.



To add 
“attendees” to a 
class, click on “all 
classes” from the 
navigation menu.



All of “your” 
classes will be 
listed, newest 
on top.

To add attendees, click on 

+ Add Att.



Enter the number 
of students that 
attended the class.



Enter the EMT# 
of each of the 
people that took 
the class, and 
click yes/no if it 
was actually 
completed.



Going back to the “All Classes” and picking 
a class, allows you to then print out 
certificates for each student.



Points to Remember

• Please have all pertinent information filled 
out when requesting a class

• Make sure EMT #’s are entered correctly 
when adding students that attended a 
class.

• Once you “save” the list of students that 
have completed the class, you will not be 
able to add/delete/change it without going 
through the CNYEMS office.



For assistance with this program, contact CNYEMS:

CNYEMS

Jefferson Tower, Suite LL1

50 Presidential Plaza

Syracuse, NY 13202

315.701.5707 (Phone)

315.701.5709 (Fax)

www.cnyems.org


	WWW.CNYEMS.ORG
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Points to Remember
	Slide Number 18

